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ANNEXURE A3
VEHICLE CLEANING ACTIVITIES

	TASK DESCRIPTIONS

	FREQUENCY

	A. INTERIOR (VEHICLES)



	Remove all waste from the vehicle.
	Once a week/As and when required.

	Dust the dashboard, doors, vinyl surfaces, gearshift lever and plastic trim using an electrostatic dust cloth.
	

	Clean dashboard, doors, vinyl surfaces, gearshift lever and plastic trim using a cloth with all-purpose cleaner.
	

	Vacuum the floor carpets, trunk/boot, mats and the seats. 
	

	Clean the windows and windshield interiors using a microfiber cloth.
	

	B. EXTERIOR (VEHICLES)

	Wash the exterior of the vehicle using a clean lint-free cloth, with a car shampoo and wax in a bucket of water and a hose pipe.

Apply the following methods: 
· Hose off loose dirt.
· Lift the windshield wipers and clean the vent areas.

· Make sure you do the undersides of the wheel hubcaps and wells. 
· Start with the roof then tackle the hood, the sides, and the main body.
· Clean bug-spatters on windows and headlights using soap.
	Once a week/ As and when required


	· Clean and remove tarmac stains from body using degreaser.
	As and when required
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