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SOUTH AFRICAN SOCIAL SECURITY AGENCY








ANNEXURE K1
DAILY MONITORING TOOL FOR NON-COMPLIANCE
CONSUMABLES AND CLEANERS

NAME OF OFFICE _____________________________________
Month: ______________



Week: From Monday __ / __ / 20__ to Friday __ / __ / 20__
This form must be filled on each day where there is non-compliance. Mark with a tick √ where service was not rendered.
CLEANING CONSUMABLES
	
	Monday

__ / __ / 20__
	Tuesday

__ / __ / 20__
	Wednesday

__ / __ / 20__
	Thursday

__ / __ / 20__
	Friday

__ / __ / 20__

	Item description
	Non-Compliant
	Non-Compliant
	Non-Compliant
	Non-Compliant
	Non-Compliant

	Dish wash cloth
	
	
	
	
	

	Dishwashing liquid
	
	
	
	
	

	Disinfectant
	
	
	
	
	

	Floor Polish
	
	
	
	
	

	Furniture oil polish
	
	
	
	
	

	Blind cleaner (Micro fibre) 
	
	
	
	
	

	Detergent cleaner
	
	
	
	
	

	Refuse bags for Waste collection and Lining of 20L Waste Bins
	
	
	
	
	

	Liner for 10L Waste Paper Bins
	
	
	
	
	


SANITARY CONSUMABLES
	
	Monday

__ / __ / 20__
	Tuesday

__ / __ / 20__
	Wednesday

__ / __ / 20__
	Thursday

__ / __ / 20__
	Friday

__ / __ / 20__

	Item description
	Non-Compliant
	Non-Compliant
	Non-Compliant
	Non-Compliant
	Non-Compliant

	Toilet bowl cleaner
	
	
	
	
	

	Drip Dispenser Urinal Refills
	
	
	
	
	

	Foam Seat Refills
	
	
	
	
	

	Hand Soap (Liquid) Refills.
	
	
	
	
	

	Hand Towels Refills.
	
	
	
	
	

	Nappy bin Refill packs.
	
	
	
	
	

	Sanitary SHE Pad Packets
	
	
	
	
	

	Sanitary SHE Bin Refill bags 
	
	
	
	
	

	Spare batteries for Automatic Airfreshner Spray
	
	
	
	
	

	Spare batteries for Automatic Soap Dispenser (Liquid) 
	
	
	
	
	

	Spare batteries for Automatic Paper Dispenser 
	
	
	
	
	

	Spare batteries for Automatic Toilet Seat  Dispenser 
	
	
	
	
	

	Spare batteries for Automatic Urinary Dispenser 
	
	
	
	
	

	Toilet Paper  
	
	
	
	
	

	Air Freshener Refills. 
	
	
	
	
	

	Bio-Enzymes for VIP Pit Toilet treatment
	
	
	
	
	

	
	
	
	
	
	


CAR WASH CONSUMABLES
	
	Monday

__ / __ / 20__
	Tuesday

__ / __ / 20__
	Wednesday

__ / __ / 20__
	Thursday

__ / __ / 20__
	Friday

__ / __ / 20__

	Item description
	Non-Compliant
	Non-Compliant
	Non-Compliant
	Non-Compliant
	Non-Compliant

	Wash and wax car shampoo
	
	
	
	
	

	Tyre polish (High gloss liquid)
	
	
	
	
	

	Lint-free cloth
	
	
	
	
	

	Degreaser
	
	
	
	
	


GARDENING CONSUMABLES
	
	Monday

__ / __ / 20__
	Tuesday

__ / __ / 20__
	Wednesday

__ / __ / 20__
	Thursday

__ / __ / 20__
	Friday

__ / __ / 20__

	Item description
	Non-Compliant
	Non-Compliant
	Non-Compliant
	Non-Compliant
	Non-Compliant

	Fertilizer
	
	
	
	
	

	Garden Refuse bags
	
	
	
	
	

	Plants and Flowers (Evergreen and Flowering Perennials)
	
	
	
	
	

	Weed killer (chemical)
	
	
	
	
	

	Compost
	
	
	
	
	

	Lawn 
	
	
	
	
	

	
	
	
	
	
	


CLEANERS ATTENDANCE
	
	Monday

__ / __ / 20__
	Tuesday

__ / __ / 20__
	Wednesday

__ / __ / 20__
	Thursday

__ / __ / 20__
	Friday

__ / __ / 20__

	Item description
	No of Cleaners Absent
	No of Cleaners Absent
	No of Cleaners Absent
	No of Cleaners Absent
	No of Cleaners Absent

	Number of Cleaners Absent
	
	
	
	
	


Name of SASSA Monitoring Official: _________________________
Date: _____________ Signature: _______________
(Service Provider) …………... Rep: _____________________Date: __________ Signature: ______________
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